
How to Submit Work Guide 

 

Step 1> Access the Assignments in the Learning Communities.  For example, see Figure 1. 

Figure 1. 

 

 
 

 

 

This is the 

symbol for an 

assignment.  If 

this is 

indicated, you 

select the 

“link” and you 

will have the 

option so 

search your 

disk and attach 

the file to be 

submitted.  

See Figure 2. 

 



Figure 2.  

 
 

 
 

 

Here is where to 

attach your work. 



Citrix: If you are using the Citrix web server, the document to show you how to access the Citrix 

remote server is found  below in Figure 3:  TO ACCOMPLISH THESE STEPS, YOU MUST 

FOLLOW THE SHEET THAT IS PROVIDED UNDER LEARNING COMMUNITY 1.   

 

 



 
 

 

 

 

Citrix directions are found in Learning 

Community I of Web, Open Source, 

and Web Design… 



Notes: 

 

1. To understand how to use the Citrix server, open the document provided in Learning 

Community I and try the process.  

 

Step 1: 

 

 
 

User Name and Password will be: 

Firstnamelastname   babbalouie 

Password          000123456 

 Download the Citrix 

Presentation Server Client 

for 32-bit Windows 

 



Step 2: 

 

 
 

 

 

 



Step 3: 

 
 

 

 



Step 5: SELECT FULL ACCESS and note the directory/folder selected. 

 



 

Step 6: 

 
 

 


